UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THANH HOﬁt DPoc 1ap - Tu do - Hanh phiic
TRUONG PAI HOC HONG bUC

'86:18 /QD-DHHD ' T/:aﬁh Hod, ngay 09 thdng of nidm 2013

._ QUYET PINH
Ban hanh Quy dinh vé chitc niing, nhiém vy, quyén han, tidu chi danh gia Tro
ly cong tic HSSV va tiéu chi danh gia Cong tac HSSV cic khoa

Truwong Dai hoc Hong Dirc.

HIEU TRUOGNG TRUONG PAI HOC HONG PUC

Can ctt Quyét dinh s6 685/QD-TTg, ngiy 2.3.2007 clia Uy ban nhan
dan tinh Thanh Héa vé viéc ban hanh Quy dinh phén céng, phan cép quan ly
td chirc bd mdy va can bg, cong chiic;

Cin ctt Théng tu sé 39/2010/BGDDT, ngiy 23.12.2010 cfia B trudng
B6 Gido duc va dao tao vé "Quy dinh vé viéc danh gia cong tic hoc sinh, sinh
vién cua cac truong dai hoc, cao dfmg va trung crflp chuyén nghiép";

Xét dé nghi ctia 6ng Trudng phong Cong tac hoc sinh, sinh vién,

QUYET DPINH:

Piéu 1. Ban hé?h kém theo Quyét dinh nay Quy dinh vé chirc nang,
nhiém vu, tiéu chi danh gia Trg ly cong tdc hoc sinh, sinh vién va tiéu chi
dénh gid Céng tac HSSV céc khoa- Trudng Dai hoc Hong Piic.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky ban hanh.

Piéu 3. On_g Trudng phong Cong tic hoc sinh, sinh vién, cdc Trudng.
khoa c6 hoc sinh, sinh vién va cic don vi lién quan chiu trach nhiém thi hanh
Quyét dinh nily./;(wl

Noi nhdn :
- Nhu Diéu 3/QP;

- Luru VT%/




UY BANNHANDAN  CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THANH HOA Poc lap - Tu do - Hanh phiic
TRUGNG PAI HOC HONG PUC

Thanh Hod, ngay 09 thdngo{ ndm 2013

QUY DPINH
Chitc niing, nhiém vu, tiéu chi danh gia Tr¢' ly cong tic HSSV va tiéu chi
danh gia Cong tic hoc sinh, sinh vién cic khoa
Truong Dai hoc Hong Pire :
(Ban hanh kém theo Quyét dinh 56 18 /OP-PHHP ngayCY thang o4 nim 2013
cua Hiéu truong Truong Pai hoc Hcfng Puirc)

Can cir vao cac quy dinh cioa Bo Gido duc va Pdo tao va xuét phat tir
tinh hinh thuc té ctia Truong, Hiéu trudng quy dinh "Chirc ning, nhiém vy,
tidu chi danh gia Tro ly cdng téc hoc sinh, sinh vién (HSSV) va tiéu chi danh
gia Cong tac HSSV tai cac khoa- Truong Bai hoc Hong Puc" nhu sau:

L. Chitc nang ciia Tro ly cdng tic HSSV:

Cén bg trg ly cong tic HSSV la dau mdi giup Khoa, Nha truong thuc
hién cac ndi dung vé cong tac HSSV theo Quy ché HSSV ctia BGD&DT vi
cac Quy dinh cua Hiéu trudng.

I1. Nhiém vu cia Trg ly cong tic HSSV:

1. Céng tdc qudn ly nguwoi hoc

a. Tham muu chinh cho Trudng khoa lap ké hoach cong tdc HSSV nam
hoc, hoc ky va ting thang.

b. T4 chirc tiép fihan HSSV nhép hoc, sép xép va 6n dinh nén nep cac
16p HSSV, tham muu cho Trudng khoa chi dinh Ban Pai dién 16p HSSV lam
thoi trong thoi gian diu khoa hoc, huéng dan tip thé 16p HSSV td chitc Dai
hoi 1op d4u nam hoc.

c. Trién khai thu anh lam thé cho HSSV, lap danh sach trich ngang,
dién thoai lién lac...cua timg HSSV theo don vi 16p.

d. Hudng dan HSSV dang ky noi & ndi, ngoai trd, thi tuc ding ky tam
tri1, thue hién Quy ché HSSV ndi tr, Quy ché HSSV ngoai tru.

e. bBinh ky 02 tudn/lan giao ban Ban can su 16p dé theo déi, cép nhét st
s6 HSSV, nam tinh hinh HSSV, d4nh gid hoat ddng cua ldp, trién khai cong
tac HSSV va thong nhét cac g1a1 phép thuc hién.

f. Hudng dan HSSV céac thi tuc hanh chinh; dinh ky hodc dét Xudt
kiém tra g1ay to tiy than cua HSSV.

g. T4 chirc ddi thoai gitta HSSV véi Lanh dao khoa cudi méi hoc ky.

h. Thyc hién cong tac luu trit hd so cong tac HSSV theo quy dinh.

i. Thuc hién nhiém vu cta 01 thanh vién Hoi déng ky luat HSSV 1ép
phu trach.

2.To chirc cdc hoat dgng rén luyén cho HSSV

a. Trién khai cho céc 16p HSSV ding ky thi dua vao dau méi ndm hoc;
c6 theo d5i, danh gia xép loai, d& xuét khen thudng cudi nim hoc.



b. T chic cac hoat déng ngoai gio 1én I6p cho HSSV. Tham muu cho
Truéng khoa xdy dung ké hoach, td chic thue hién gido duc ky ning mém

cho HSSV.
c. Chu tri td chiic dénh gia Iét qué rén luyén cta ting 16p HSSV theo

hoc ky va toan khoa hoc.

d. T$ chirc gul két qua hoc tdp, ren luyén sau mdi hoc ky, ndm hoc ve
gia dinh HSSV (ddi véi ngudi hoc thude hé CQTT).

3. Thuce hién ché dé chinl sach doi voi HSSV

a. Thuc hién xét cap hoc bdng khuyen khich hoc tép, mién/giam hoc

phi, tro cip xa hoi cho HSSV theo mbi hoc ky; hudng clan cho HS5V vé.

chuong trinh tin dung trong dao tao, bao hiém than thé, bao hlem y té.. )

b. Thuomg xuyén quan tam, gitp d& HSSV khuyét tit, md cm...de Xuat
hd trg doi véi HSSV c¢6 hoan canh dic biét kho khan, thuc hién cong tac
khuyén hoc.

4. Tham gia to chire cdc hoat dong xa hoi, vin héa-vin nghé, thé
duc- thé thao, y 16, vé sinh méi tr wong

a. Phéi hop véi Poan-thanh nién, Hoi sinh vién va Nha tr uong tb chirc
cho HSSV tham gia cac hoat déng vin hda- vin nghé, thé duc- thé thao va céc
hoat dong xa hoi khac.

b. Td chirc cc hoat déng phong chéng dich bénh, vé sinh méi truong,
dam bao an ninh trat tu, phong chéng té nan xa hoi.

5. Ché dé bio cdo

Hing thing (vao ngdy cudi thang), dot xuit bdo céo tinh hinh HSSV
16p dugc phan cong phu trach véi Lanh dao khoa va Nha tr uong (qua phong
Cong tac HSSV).

I1L. Quyén han ciia Tro Iy cdng tic HSSV:

1. Bugc tham du céc lop tap huén, béi dudng chuyén mén, nghiép vu,
dugc trang cAp céng cu thuc hién cong tac HSSV.

2. Tham muu chinh cho Trudng khoa vé cong tac HSSV.

3. Pugc tham gia, cé quyén phat biéu, phan bién va dé xuét y kién tai
cac cudc hop ctia Héi déng khoa dé xét khen thucng, ky luat, danh gla két qua
rén luyén cia HSSV, xét HBKKHT, hoc bdng ngoai ngén séch...co lién quan
dén HSSV 16p dugc phan coéng phu trach.

4. IIano nam, dugc Nha truong xét khen thuong, biéu duong néu hoan
thanh xuit sic nhiém vu dugc giao./.

IV. Tiéu chi dinh gn xép loai Trg' ly cong tac HSSV:

1. Tiéu chi ddnh gid va khung diém:

1.1. Cong tac td chirc (45d)

a. Hb so minh chimg cong tac HSSV (15d)

- Ddy du, cap nhat, ding quy dinh (15d)
- Day da nhung chua cap nhat (10d)
- Chua ddy du, chua cap nhat (5d)
b. Giai quyét cong viéc hanh chinh lién quan dén HSSV(154)

- Diing myc, ddy du, kip thoi (15d)
- DPlng mue, déy du nhung chua kip_ thoi (108)
- Chua ding muc, chua day du, chua kip thoi (5d)
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bay du, kip thoi, trung thyc (15d)

- Pdy a4, chua kip thoi (10d)
- Chua day du, chua kip thoi | (5d)
1.2. Céng tac HSSV (30d)

a. Trién khai vin ban, cong viéc ciia Nha truong dén HSSV (154)

- Piy di, kip thoi, chinh xéc (15d)
- Ddy du, chua kip thoi (10d)
- Chura ddy da, chua kip thoi (5d)
b. Thuc hién ché d6 chinh sach cho HSSV(15d)

- Piy du, chinh xéac, kip thoi (15d) .
- Pdy da, chinh x4c nhung chua kip thoi (10d)
- Chua ddy d, chua kip thoi (5d)

1.3. Cong tac phéi hop td chirc cac hoat ddng xa hoi, van hoa van
nghé... cho HSSV (10d)

a. Tu giac, nhiét tinh, hiéu qua cao (10d)
b. Nhiét tinh nhung hiéu qua chua cao (7d)
c¢. Chua nhiét tinh, chua hiéu qua cao (3d)
1.4. Muc do hai long cia SV (15d)

a. Cé tir 80 - 100% SV hai long (154d)
b. C6 tir 50 - 79% SV hai long (104d)
c. C6 dudi 50% SV hai long (5d)
2. Xép loai Téng 100 diém

a. Tir 90 dén 100 diém: Xép loai Xuét sic

b. Tir 70 dén 89 diém: Xép loai Tét

c. Tir 50 dén 69 diém: X&p loai Hoan thanh NV

d. Dudi 50 diém:". Xép loai Chua hoan thanh NV

V. Ti¢u chi danh gis, xép loai Cong tic HSSV cic khoa:
1. Tiéu chi dénh gid va khung diém t0i da

r
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1.1. Cong tac td chirc, giai quyet thu tyc hanh chinh va luu trit hd so

lién quan dén HSSV (10d)
1.2.Céng tac quan ly, cip nhit thong tin vé HSSV (10d)
1.3. Cong téc gido duc k¥ ning mém cho HSSV (10d)
1.4. Cong tac gido duc tu tudng, chinh tri, dao dtrc, 16i sdng trong

HSSV (10d)

1.5. Cong tac td chirc danh gi4 két qua rén luyén cta HSSV ~ (10d)
1.6. Cdng tac td chirc cac hoat dong Vin- Thé- My, hoat dong phong
trao, hoat dong xa hoi trong HSSV (10_'d)
1.7. Céng tac hudng nghiép, tu vén viéc lam va cac hoat dong ho tro
HSSV _ (10d)
1.8. Céng tac td chirc va danh gid thi dua tap thé cac 16p HSSV. (10d)
1.9. Thuc hién ché dé bao céo (10d)
1.10. C6 it nhét 01 sang kién hodc cai tién trong céng tic HSSV so vdi
nam hoc trude dugc cong nhin tng dung thanh céng hodc c¢6 thanh tich ndi
bat vé cong tac HSSV dugc Nha truong ghi nhén, khen thudng (10d)



2. Xép loai | Téng 100 diém

2.1. T 90 dén 100 diém : |, : Xép loai Xuét sic
2.2. Tir 70 dén 89 diém: Xeép loai Tot

2.3. Tir 50 dén 69 diém: Xep loai Trung binh
2.4. Duéi 50 diém : Xep loai Yéu

VI. Quy trinh danh gia trg ly cong tic HSSV va cdng tic HSSV tai
ciac khoa:

Viéc danh gid tro ly cdng tac HSSV va cong tac HSSV céac khoa dugc
tién hanh theo ting hoc ky va nam hoc, cu thé; ,

1. M01 hoc ky, Phong Cong tic HSSV tham muu cho Ban Giam hiéu
xdy dung, trién khai ké hoach kiém tra cong tac HSSV va viéc thuc hién ké
hoach cdng tac cta trg ly cong téc HSSV tdi thidu 01 14n tai cac khoa; t& chirc
lay ¥ kién phan hoi tir phia HSSV dm voi trg ly cdng tic HSSV, tong hop va
gui két qua vé cac khoa (tir 15.12 dén 20/12 ddi véi HK 1, tr ngay 01.6 dén
05.6 ddi véi HK 2)

2. Trg ly cong tdc HSSV tur danh gia theo mirc diém chi tiét trong mau
ph1eu danh gid tro ly cong tdc HSSV va nop vé Lanh dao khoa (tir 21.12 dén
22/12 d6i véi HK 1, tur ngay 06.6 dén 07.6 déi véi HK 2),

3. Lanh dao khoa hop danh gia trg ly cong tic HSSV va tu dénh gia
vao phiéu danh gid cong tdc HSSV cua khoa (tir 23.12 dén 25/12 déi véi HK
1, tir ngy 08.6 dén 10. 6 d6i voi HK 2).

4. Nha truong td chire danh gia trg ly céng taic HSSV va cdng tic
HSSV céc khoa (tir 26.12 dén 31/12 ddi véi HK 1, tir ngiy 11.6 dén 16.6 déi
voi HK 7)

Piém danh gia trg ly cong tac HSSV va céng tic HSSV cac khoa cia
nam hoc la trung binh céng clia diém danh gia tung hoc ky trong nim hoc dé.

Dénh gia xép loai tro ly cong tdc HSSV va cdng tac HSSV cac khoa la
yéu cau bit budc trong kiém dinh chét luvong gido duc dai hoc. Hiéu trudng
yéu cdu Lanh dao cdc don vj ¢6 lién quan thyc hién nghiém tic Quy dinh

nay. /Q&/

KT. HIEU TRUONG
HO-HIEU TRUONG
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UY BAN NHAN DAN
TINH THANH HOA
TRUONG PAI HOC HONG PUC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PHIEU PANH GIA CONG TAC HSSV CAC KHOA

Nm hoc:.icemssens
KHOA: )
Diém Panh gid caa
TT __Noi dung dinh gia téida | Khoa | Truong.
Cong tac to chirc, giai quyét hanh chinh va luu
I | teit hd so lién quan dén HSSV 10
2 | Cong tac quan ly, cap nhit théng tin vé HSSV 10
3 | Cong tac gido duc k¥ ning mém cho HSSV 10
Cong tic gido duc tu tudng, chinh tri, dao dire,
4 | 18i séng trong HSSV 10
Céng tac to chirc danh gid két qua rén luyén
5 |cuaHSSV 10
Cong tic td chic cac hoat dong VH,VN va
6 | hoat dong phong trao trong HSSV 10
7 | Cong téac hudng nghiép, tu van viéc 1am va cic 10
hoat dong hd trg FISSV
Cong tac to chirc va danh gia thi dua cdc tip
8 | thé Igp HSSV 10
-9 | Thuc hién ché d§ bao cdo 10
Cé it nhat 01 sang kién hojc cii tién trong
10 | cbng tic HSSV so vai nim heoc trude duge
cong nhén ng dung thanh cong hoidc c6 thanh 10
tich ndi bat vé coéng tic HSSV dugc Nha '
trudng ghi nhén, khen thudng.
Tong diém 100

Thanh Héa, ngay thang nam 2013

TRUONG KHOA



UY BAN NHAN DAN
TINH THANH Hogi
TRUGNG PAI HOC HONG PUC

PHIEU PANH GIA TRO LY CONG TAC HSSV

Ho va tén:

Nam hoc:...cuieianen.

Lop phu trich:

CONG HOA XA HOI CHU NGHIA VIET NAM
bPoc lap - Ty do - Hanh phic

Nji Cong viéc Diém | Diém | Piém | Diém
TT | dung | dugcdinh Mite d¢ dat duve toi da ty Khoa | Trutng
dinh gif dinh a:'n.nh danh gia
gis . gid
Ho sor Bdy du, cip nhit, ding quy djnh 15
minh chimg | Bay dd nhung chua cip nhit 10
CT HSSV | Chura ddy du, chua cip nhit 5
GQ cong Ding nure, day du, kip thoi 15
Cong viéc hinh Buang myc, diy di nhung chura kip 10
| | tactd chinh lién thai
chirc quan dén Chua ding myc, chua day du, chua 5
HSSV Kip thai
biy du, kip thoi, chinh xae 15
Ché d9 bdo | Dy da, chura kip thoi 10
cdo Chua day du, chua kip thai 5
Trien khai Diy du, kip thdi, chinh xic 15
van ban, biy da, chua kip thai 10
Cong cong vigc
e Mo N_ha truong L(':‘huu ddy du, chira kip thoi 5
HSSV dén HSSV
| Thuchién | Dly da, chinh Xac, Kip thoi 15
CBCS cho | Piy du, chinh x4c nhung chua kip 10
HSSV thii
Chua diy du, chua kip thoi 5
Cong Cong tic
tic t5 | phéi hop td | Tu gidc, nhiét tinh, higu qua cao 10
chuc chire cic
3 | cac hoat dong Nhiét tinh nhung hiéu qua chua cao 7
hoat XH,
dong VHVN... Chua nhiét tinh, chua higu qua cao 3
cho HSSV
SV Mtre dg hai | 80% dén 100% SV hai long 15
4 | danh ldng cia 50% dén 79% SV hai long 10 :
gid HSSV Dusi 50% SV hai long 5
B Tong diém 100
i

Gli cli; Ho so CT HSSVgdm: S6 tay ngudi hoc, tong hop theo di HSSV cde 16p phu trich)
Thanh Héa, ngay

thdng

ndam 2013

Ngudi tr danh gid
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